Bid and compete fairly for Nufarm business

To meet Nufarm's objective of equal and fair competition in supplier selection, Nufarm uses the SAP Ariba E-
Sourcing platform 'Ariba Commerce Cloud'. Access to this E-platform is free of charge for suppliers but they
must register for an account prior to participating in a sourcing event.

If you are new to SAP Aribq, please follow our quick link below to review the “Supplier Registration guide”.

Request for Information Request for Proposal E-Auction

Request for information (RFI), usually Request for proposal (RFP), provides E-auction is a competitive negotiation

precedes a RFP. Nufarm uses RFIs to Nufarm with detailed event of prices for products or

collect non-competitive data to be information on business needs. The services. Prior to an auction Nufarm

able to qualify participants for a core part of the RFPs is made through will always conduct an RFP. Qualified

follow-up event (RFP and potentially a bidding process and shows the suppliers compete online for a clearly

also auction). price indication. defined business. We carefully
evaluate suppliers before they are

An RFl is often sent to a broad base of The proposals are used to evaluate invited to join an auction to ensure

suppliers to help Nufarm develop the potential suppliers and plan for the that they are qualified for the business

strategies, build databases and where next step in the supplier selection they are bidding for.

necessary secure a documented process. The RFP will ensure that the

directive or clarification. suppliers to Nufarm respond factually

to the identified requirements.

Need Help?

[4 Supplier Support and Training [4 Ariba sourcing login



https://www.ariba.com/support/supplier-support
https://service.ariba.com/Sourcing.aw/128548009/aw?awh=r&awssk=8GOqYzwT&dard=1
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1. Getting Started — Supplier Registration
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2. Participating in an RFI Event

SAP Ariba Support
3. Pa rﬂcipqﬁng in an RFP Event Being a supplier on Ariba Network is one of best

ways to participate in foday's global digital
economy. Here you'll find the support and
resources you need to understand and take
advantage of the opportunities and advantages
Ariba Network offers.

Click links below for help.

Supplier Support and Training
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https://www.ariba.com/support/supplier-support
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1. Getting Started — Event Invite

1. Open invitation email

*» You will receive an email invitation for
the scheduled event.

2. Access the event

» Follow the Click Here link to access the
event and register for an Ariba
Commerce Cloud Account.

PN\ Nufarm

Nufarm Test has registered you on our Ariba Spend Managemeant site and
invited you to participate in the following event: "Demo Event RFP",

Dear Adam Smith,

The evant starts on Monday, July 3, 2017 at 1:00 PM, Eastern Daylight Time and
ends on Monday, July 3, 2017 at 1:20 PM, Eacstern Daylight Tima.

access this event, You must register on the Ariba Commerce Cloud

- B ng your existing Ariba Commerce Cloud account username and
password before you can access this event.

MWOTE: This link is only valid for 30 days. Make sure to register on the Ariba
Commerce Cloud before the link expires. after vou register on the Ariba
Commerce Cloud, you can no longer use this link.

If vou do not want to respond to this event, Click Here, You must register on the
Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud
account username and password before you can indicate that you do not want to
respond to this event.

Best regards,

Click Here
Ariba, Inc, 210 Hermosa Court, Sunnyvale, CA 94085, USA

Data Policy | Contact Us | Customer Support

N\ Nufarm




2. Create the Accoun

Once you click the link in the email,
you will be taken to the Ariba
Commerce Cloud webpage.

You have two options:

© Click [Sign Up] to create a new
Ariba Commerce Cloud Account.

© Click [Log in] to log in with an
existing account.

O

TIP: AD BLOCKER

If you use an ad blocker
whitelist *.ariba.com.

™ Ariba Commence LA

C | B Secure | https://serviceariba.com/Register.aw/128421029/ zw?awh=

Ariba Sourcing

Welcome, Adam Smith

Have a quESﬂ{!n? Click here to see a8 Quick Stan ;IIIZ‘I?"

Welcome to the Ariba Network. INUFQFM TEST has invited you ko & sourcing event

New to the Ariba Network? Sign up to regisier your user account | Sign up | o

About Ariba Netwark

Eawssk=q7q8xAcPadard=18&ancde=1

uw @ O

Help Center 2>

The Anba Metwork is your entryway to sl your Ariba saller solutions. You now have = single location to manage zll of your customer

relabonships and supplier actraties regardlzss of which Anba salibon your customers are using. Once you haw

you will be able to

+ Hespond more efficiently to your customer reguests

s Work more quickly with your customears in all stages of workflow approval

» Sirengthen your relzbonships with customers using an Anba Network solubon

» Review pending sourcing events for multiple buyers with one login

» Apply your Company Profile across Ariba Network, Aniba Discovery and Ariba Scurcing activiies

M oving to the Ariba Network allows you 1o [og inte a single letation to manage:

# Al your Arba customer relationships
»  Allyour event actions, tasks and tranzactions
« our profile information

s Al your registration activities

# Your contact and user administrative tasks

e completed the regisiration

N\ Nufarm



2.1 Create Account — Company Info

® Review and update the basic
company information.

TIP: HELP CENTER
Did you notice the Help Center on
the right? Ariba has many articles and
e-learning modules available that
answers most questions.

Smiy

¢¢ Help Cer
]
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2.2 Getting Started — User Account

O Setup your personal user o[ e e

accou nt' W+ Adam e # ?:f.;"".
© Check mark terms of use box o -
O Click [Submit] . vour passwort mustbeat. | s

least 8 characters long and
contain lettersand numbers.

stersert, the Tarme of Uuos, ard sopicsbis by
U B T g B 10 SRR @ ey T el 08 e W or e TN DY ACRDarE, By G0 § S AN dr & T T welier aw o [T
" FErLEG st Ing, Th pserd stal be i efect from e meement i hes been grevted ané may be rnevoked by prics . .
arilien netive b Arba. o ave o Musssan sliger resadng wifin e Russas Pederation, Yos n'es espsesly corfire hal ey ol
ar parionsl dabs kel or misiHhed I7 b4 e i Erivemuly Il Copturedl Iy, 7ot SOFBRERL N o1 & SHINIDE CBlE
e cemideg ethee e Buasier Todtestar

o Canlieg n? Lat us ek youl

ﬁ . FT] Cosirmenimion ]
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3. Access the Event

» You are now able to participate ;v -~

in the Sourcing Event.

» Click the link to open the
Sourcing Event.

Nufarm - TEST Requested Frofile

Eriter commadilies §o reach 3 e

» You will also received an email
for the Ariba Commerce Cloud
Account you have created. -

» The next slides will show you have to review and
complete your Account and Company Profile.

Welromne to Ariha Helwock Dioht Aocount
1 3 regeEtEnn A I 1 i e i iz ba g '
tar
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Mo Supplier
Bdminidtrabor smal semithivpmal dic
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4. Complete Registration

€ Review your Account. Click your
name and select [My Account].

The My Account page is split into
three sections:

a. Account Information
D. Preferences
c. ContactInformation

Make sure the time zone is set correctly.

Review remaining fields and update as
needed. Click [Save] to save changes.

Ty Pl LT

Account Information

Fr

efarences
a el | o bl GOOD TO KNOW
Prafarred Timezone: * | USEastem e
_ . : Event invitation email liststhe
=il LRTEHG i 43 Lioiiar =eecl

B event time according to your
Cantact Information time zone setting.




4.1 Complete Registration

© Review your Company Profile. PE— ——
Click Company Settings and select (0 e
[Company Profile]. —

The Company Profile is divided into seven
tabs:

a. Basic. ..
D. Business.

c. Marketing. G0OD TO KNOW

d. Contacts. Mt'dp:?";‘l”'y -
g Certifications. B B | e
f. Customer Requested. | e
g. Additional Documents. S




1

4.1.1 Complete Registration - Basic

Scroll down to the section for
Product & Services and Ship-to
locations.

» Click [Browse] to add relevant
values

y [ Anka Sourcing

isibility Sefings

N\ Nufarm
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4.1.2 Add Product Categories

Click [Search] tab.

Enter a keyword, for example
“packaging”.

O Click [Search].

© Select relevant categories.

O Click [Add].

O Click [OK] to end the selection.

—

©

| e | | =

" Ariba Sourcing ®

=] & |

c B Secure | https://sentos.anba.comy Frofilehanagernemt.aw Laoos102e aw fawh=rolawssk=hJL_ I aorcaw i ﬂ

| TestModa | Halp Ganber

>ourcing

Product and Service Category Selection

Ssarch Browsa

Enter & keyward or search phrase and click Search. Click the product and service categony you want 3 g and click Add. Click 0K 1o save
el 1 Jas
By packaging m Browse the Categornies »

Search Results

Material Handing, Conditioning & Storage Machinery » Material Handling Machinery & Equspment > Carveyars and
accessones = Package stops

\f Matarial Handing, Condiioning & 3iorage Machinery = Packaging Makenals = Packagng boxes and bags and pouchss =
Cardad packaging

v Iaterial Handing, Conditioning & Storage Machinery = Packaging Matenals » Packaging boxes and bags and pouches =
Packaging boxes

Manufacturing Components & Suppliers > Adhesives & Sealants = Tape » Packaging tape

Publishad Producks = Sgnage & Accessones = Labsls = Packaging labels

[ pr—— [ RS P T FYCRNI Tl TS Y S . O S I PR Y R S PRy SN TR TS T N P

3

My Selectionsz (0]
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4.1.3 Add Ship-to Locations

Select Global if you sell to all ey x
regions.

= C* | @ Secure | httpsy/serviceariba.com/ProfileManagement.aw/ 128551024/ awawh=r&awssk=1A003a5me v B O

Ship-to or Service Location Selection

Select the termitones that your company serves. If your company offers global coverage, choose Global.

Alternatively select relevant
Locations. oy St i

click a countr
MNerth Amenca > - United States >
- Central America > Bermuda #®
Add them to your Company prOfIIe South America = Canada » &
- - - ne Canbbean 2 . | Greenland F .
by CI IC kl n g th e e ICO n x Northern Europe > J Mexico > G :
Western Europe Saint Pierrs and Miguelon &
Eastern Europa > All of the above &
Mentral Furnne
CI u = Iy Selections (1)
ck [OK] to end the selection
I I y United States Remowve

| st | | = =] #2

Help Center 3

K {0 save your changes

| ogout
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4.1.4 Complete Registration

Click [Save] to save your

changes to your Company Profile.

é

[M ariba Sourcing *x '__

12855102 aw T awh=rliawssk = A0

2 | @ Securs | hitpsy/fzenvicesribacom/ProfileManzgems

Additional Company Addresses

Addrass Nama T Addraszs D WAT 1D Tax IO Arddress Counkry Legal Profile Status*

=* T ¢ phurmn displays your regernslion =inhe with Ariba's accmdited sarace prowder

Froduct and Service Categories, Ship-to or Service Locations, and Industries

Product and Sarvice Categories*
Enier the products and services your company provides. Posings made by buyers will e makhed o you based on the product ard senics aategories you snber Eeloe

i -ar-  Browse

Enber Product and Servica Catagories

Cordad packaging x Packaging boxes

Ship-to or Sarvice Locations *
mpany shins tooor senees. Hyou serve lmited oostion s, anber the |ocabons pour company Senes beiow. If o have siobal capabiliies, browse and

nier the kocations #iek your o
S bt 5 goods manulsebunes rasy Bhip globally

any mEght ondy aarve Tha LIS
Add -ar-  Browse

Glohal " For sanmih . § ssivises e

Eniber Ship-to ar Serdace Location

United Simies

Indusires
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4.2 Complete Registration — Remaining Tabs

Review the other six tabs: I e T
s
c. Marketing.
d. Contacts.
e. Certifications. . |
f. Customer Requested. -
9. Additional Documents. ooty |
| promium profie Features
Remember to click [Save] if you make B =

changes on a tab.

N\ Nufarm



4.3 Complete Registration — Profile Visibility

Profile Visibility Settings control
how much information you share
on the Ariba Network.

© Click [Profile Visibility
Settings].

© Review the sections and make
changes as needed.

© Exit the Profile Visibility
Settings [OK].

* Close the Company Profile
with [Close].

16

Fublic Profile Completeness

Short Description
Website

Annual Revenue
Certifications
D-U-N-3 Number
Business [ype
Industries

Company Description

Company Logo

Share Your Public Profile

Click here 1o get your Ariba badge

Extended Profile \isibility

This example shows the
most restrictive visibility
settings.

S

N\ Nufarm
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1. Getting Started — Event Invite

1. Open invitation email

*» You will receive an email invitation for
the scheduled event.

2. Access the event

» Follow the Click Here link to access the
event.

Or

e Go to https://proposals.seller.ariba.com
and login to your Ariba account and find
the event under Events.

18

PN\ Nufarm

Dear Lene Test,

Nufarm hag invited vour company to participate in the following event:

"15112017 - test discovery posting”.

The event is set to begin on Tuesday, February €, 2018 at 11:51 AM, Central
Furopean Time.

Use the following usermame to log in to the event; |ctest@supmail.di.

o access the event, then log in with your usermame and password. You
ave the option to register your user ID with a new or existing Ariba
Commerce Cloud account and participate in the event.

If you do not want to respond to this event Click Here. You must register on the
Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud
account username and password before you can indicate that you do not want to
respond to this event.

If you have forgotten yvour usermame or password and are unable to log in, Click
Here.

MOTE: The forgot password link is only walid for 24 hours. After the link expires,
click Forgot Password on the Ariba Login page to reset your password.

Event relevant specifications, requirements, and docurments are available upon
accessing the event.

Should you have any questions about this event, contact:

N\ Nufarm
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1.1 Getting Started — Review Event Details

(== 4
TIP: AD BLOCKER
If you use an ad blocker
whitelist *.ariba.com.

ReVieW th e Event Deta i IS E\c'\Deuu £ Doc104148745 - 15112017 - tast discovery peeting ®© -‘3aaﬂys'213£::31
» The checklist takes you through the
steps required for participating in the A o
event. g
“"Huh?”, not on the Ariba Sourcing page? RO
If you do not see “Ariba Sourcing” in e

the upper left corner switch to Ariba
Sourcing via the "Go To” menu.

The "Go To” menu looks like this:E
Select “"Proposals”:

N\ Nufarm



2. How to Accept or Decline the Invitation

Checklist step “1. Review Event Details”, [
provides you with two options: / i
1. If you plan to participate in the event| - e,
click [Intend to Participate]. B s
2. If you do not plan to bid in the event
click [Decline to Participate].

You will be asked to submit a short
comment.

20

e, ¢
iss  Coepary Getbrgo v B
wle
L

TIP
The countdown clock
shows the time
remaining.

5 ‘
\ T ™3 remaring
523

() 13 days 23:52:31

N\ Nufarm



3. Submit Response

Cansole £ Doc104148745 - 15112017 - test discovery posting © 7;‘;;:5’"293 1433

p
(8
2
w
=
2l
«

If you have clicked [Intend to =
Participate] you should be at  —
"2. Submit Response” on the checklist.

v Event Contents

» The Event Contents show you the
structure of the event.

) rdcates 8 recured Seld

Sections may include questions. ETETTE
Mandatory fields are marked with *.

» Review all content and add responses as
requested.

*» Use [Submit Entire Response] to
submit your answer to the RFI.

2 N\ Nufarm
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3.1 Revise Response

£ Doc104148745 - 15112017 - test discovery postn

You can make updates to your

response as long as the event is
running.

1. Click [Revise Response].

whxbash for )

GOOD TO KNOW

The box shows that your
response has been received
by Ariba.

oduction
11 Mowto resoond to the swem
1 Once you access the propc] plase revdew the svent detads You can Cick 00 “Al conlen! » order 10 Soe 31 B Sectors Ingele
! P ¥ e aned faviay S0 SCORCE Ihe Ageasrent andir Prerequs iss) 0r ews Jamc gammn
3 Cnee yosr susgonse and Cick on Submit s tesponse  Please acte that urless you cick on the “Submit” Datton, your responss wil not bs recevad by Danfoss
12 Contachng Had Desk | Prociact Seppon
Plaases uss the S80N0Q EION=600 1 contac! s A0 LOOTUCE SUppor

reSponses.

2. Remember to click [Submit

Entire Response] to save the
changes.

Ima ramaIning

N\ Nufarm
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1. Getting Started — Event Invite

1. Open invitation email

*» You will receive an email invitation for
the scheduled event.

2. Access the event

» Follow the Click Here link to access the
event.

Or

e Go to https://proposals.seller.ariba.com
and login to your Ariba account and find
the event under Events.

24
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Nufarm: TesT has invited your company to participate in the following event:
'Demao RFP".

Dear Eva Smith,

The event is sat to begin on Monday, Juby 10, 2017 at 5:15 PM, Central European
Summer Time.

Uza tha following usarname to log in to the avent: asmithsupmail. dk.

n access the event, then log in with your username and password. You

o the option to register your user I with a new or existing Ariba
Commerca Cloud account and participate in the event.

If wvou do not want to respond to this event Click Here, You must register on the
Ariba Commerce Cloud or log in using yvour existing Ariba Commerce Cloud
account username and password before you can indicate that you do nok want to
respond to this event.

If wou have forgotten your username or password and are unable o log in, Click
Hera.

MOTE: The forget password link is only valid for 24 hours, After the link expires,
click Forgot Password on the Ariba Login page to reset your password.

Event relevant specifications, requirements, and documents are available upon
accassing the avent.

TEET sourcing cike, Evant Da207511 28: Dama RFD
Hera

=]
=
1]

N\ Nufarm




1.1 Getting Started — Review Event Details

Review the Event Details
» The checklist takes you through the

steps required for participating in the

event.

“"Huh?”, not on the Ariba Sourcing page?

If you do not see “Ariba Sourcing” in
the upper left corner switch to Ariba
Sourcing via the "Go To” menu.

The "Go To” menu looks like thTs:E
Select “"Proposals”:

Company Seftings » HActam Smath w

Go To My

LEADS
FPROPOSALS

CONTRACTS

25

TIP: AD BLOCKER
If you use an ad blocker
whitelist *.ariba.com.

=

Ariba Sperd Managem: 3 )

c & Secure

Event Details

Event Messagas

Diowndoad Tutorials

¥ Checklist

httpss1-eu.ariba.com,Sourcing/Main/awiawh

TEST Dashbnard

= Doc80751128 - Demo RFP

Raview Event Detsls B Non Disclosure Agreement

Review and Accept Mame 1
Prarequesilas
¥ 1 Non Disclosure Agreement

Submit Responssa -
341 Do you acespd tus NOAT |:|

Event Overview and Timing Rules

¥ Event Contents

All Content
Ewent Type: RFP
Publish tme: TAGZ0TT 5:15 P

Non Disclosurs

3 Aarap

Due date:  TiI24/2017 5:15 P

Bidding Rules

Currency Rules

Allow particgants o select bedding curency.  Yes (1

raimdosad Conlent Renvienw Prereqjai‘tsrg

5| Heferences

Crwmer:  Christian Slaanbary -_i'

Review and respond 1o the prerequisites. Prerequisile questiong mest be anawered before you can view avent content or participate in the
event Some prefequisites rmay require the owner of the event to rewiew and accept your responsas before you can continue with the event
I you dechne the terms of the prereguisdes, you eannol vies The event eontent or paricipate in thes event

Decling o Respond

| v =] 5

Deskiop File Sync

Time remaining
@ 13 days 23:54:10

Pnnt Event Information

This section provides you
guidance on what to do next

Cwmancy:  Eurcpean Union Euro

Commodity:  Pressed parts 6050

N\ Nufarm



2. How to Accept or Decline the Invitation

Checklist step “"1. Review Event Details”
provides you with two options:

1. If you plan to participate in the event
click [Review Prerequisites].

2. If you do not plan to bid in the event
click [Decline to Respond].
You will be asked to submit a short

comment.

26

TIp

The countdown clock
shows the time

Ariba Sourcing

<A
TEST Dashboard Deskiop Fi Sync
Event Details £ Doc80751128 - Demo RFP ® 11'?&?;;';3;54;10

Ewvent Massages

If you deckne the tarms of the prerequisdes, you cannol view the evenl content or parbicipale in thes event

» Checklist Dovndoad Conlent Decling o Respomd 1hoeTmalion
| 1. Review Event Detils B won Disclosure Agreement (Section 1 of 1)
2. Review and Accept Mama 1
Praranuesitas
¥ 1 Non Disclosure Agreement
3 Submit Responaa .
31 Do you accepd this MDATH Bl References
B = Event Overview and Timing Rules
8)| Content Crwmer:  Christian Steanbarg () Cwrency:  European Unian Euro
Tvpe: RFP Commadity:  Pressed parts G090

1t Ivp
- Mon Disclesurs AT EAE
& ”g. I Publish ime:  THIVZ0TT §:15 P

Due date:  724/2017 515 P

Bidding Rules

Currency Rules

Allow paricpants to select edding cusrency.  Yes (1
Exchange Rates

From Currency 1 To Currency

Review and respond 1o the prerequisites. Prersquisile questions muest be answered before you can view event content or participate in the
Downdoad Tutorials event Some prefequisites may require the owner of the event to revew and accept your respanases before you can conlinue with the event

remaining.

N\ Nufarm



2.1 Accepting the Event Prerequisites

If you have clicked [Review Ariba Sourcing
Prerequisites] you should be at
"2. Review and Accept Prerequisites” on

.
t h e‘ C h e' C kI I S t . v Checkiist To continue waith this evenl. complede the prerequisies below. Some of the prersguisites might be access gate questions that youw must
- anzwer before you can see the event information. Other prerequisites might serve as a participation gate that reatricts you from
submitting yeour responss unless you have responded fo them.
1. Review Event Details
Viould | 8 ¢ Agreement? View er Agreement

2. Review and Accept
Prerequisiles

Prerequisites DocB80751128 - Demo RFP

1. Accept the Bidder Agreement.

3. Bubmil Responae

2. Confirm with “Yes” that you accept
the NDA Prerequisites =

Mame 1

¥ 31 Mon Disclosure Agreement

31 Do you accept this NDAY B Referencas

Click [OK] to submit the answer. ) e e s

N\ Nufarm



2.2 Select Lots

You should be at "3. Select Lots” on the
checklist.

© Select bidding currency®
@ Select the Lots
© Click [Submit Selected Lots]

You are now ready to participate in the
event.

(1) Note: Not all events has multiple bidding currencies.

28

Ariba Sourcing

TEST Dashboard
Select Lots DocB0751128 - Demo RFP
Salact 1 | 1] |

¥ Checkhst

F wr Evv 1

Fey

Frer ¢

Select Lots

Select Lots Select Using Exce

4. Submit Responsa

Lots Avallable for Bidding
I W Name
Y| ¥ 41 Lota
411 1118222
o 412 333B444

o ¥ 42 Lot B

q 421 595C6H6G

GOOD TO KNOW

You cannot change your
bidding currency once you
have submitted your bid.

Cancel

N\ Nufarm



3. Submit Response

Response Team

If response team is enabled, it is
possible for you to add colleagues to

the event, see sectjon & for details.
©® The Event Contents shows you the m
StrUCtu Fe Of the event_ Console ¢ DocB0751128 - Demo RFP

Sections may include questions.
Mandatory fields are marked with *. |.c..

© Review all content and add U
responses as requested. R - 2 I e —

| 4. Suberid Responss

© Add pricing as requested. S ——

O Use [Submit Entire Response] to
submit your answer to the RFP. o s

Your rasponss 1o the prerequisites has been submitted

-

| Submit Enfire Responsa Update Taotals | Reload Last Bid |

Tima remami

400 E 400 E
DO E oo E
DDEUR  eqonELR
00,00 E1 e
0.00 EU DIE

TIpP

Use [Update Totals] to see
how the unit pricing rolls up in
the Extended Price.

29



3.1 Revise Response

You can make updates to your AT W B e o s ey

response has been received

response as long as the event is oy Ao ———

Respongs Tea

1. Click [Revise Response]. Update |....
any of your previous responses.

2. Remember to click [Submit Entire | .- omsre
Response] to save the changes. | =

¥ 1 Hon Disclasurs Agresment

Js Al Content m

hlarme Linit prica Chuantity Extandod Price

31 Do youaccept this NDA? B ' B References

| e v 4 Fricing €564 D EUR £564.00 EUR
1 Introduction v 41 LotA
2 G I MAFEZ €400 EUR 1 Piets €400 EUR Fx €400 EUR Fx
112 333B444 £5.00EUR 100 Piece  EE00.DFEUR Fx 50000 ELR Fx
3 Nan Dis
4 F 1

30 N\ Nufarm
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4. Large Events — Respond via Excel

It is recommended to use Excel when
responding to events with many
lots/line items.

© Click [Select Using Excel] tab.

© If available select the bidding
currency.

© Click [Download Content].
O Open the downloaded excel sheet.

4

Select Lots

v Checklist

Revigw Evert Details

Submit Rezpanza

Desktap File Sy

DocB0751184 - Dema Large RFP

Select the iddin g curmency al event level You place bads using the Budding currency. This is the default cur Tency asigned 1o &l kts below.

Yiaw Exchanga Rates

Event Bidding Currency

Falect gvant bidding cumency: | Eurcpean Union Eura

Use a differant cumency for differarnt lots

“ou have been invited to 2 bots). To sign up to participate in sorme or all of these lots, follow the insmuctions below.

Step 1. Chek "Downboad Contert” to dowrload and revisw your evert in an Excel Spreadshast

Step 2. Declare your inbsntion to respond and enter your response n the Excel spreadshest and save the file to your computar

Step 3. Locale the saved Excel file on your compiter using he Browse bution
Chioose File | Nofile chosen

Stap 4. Chck Upload {0 import tha contanis of the Excel file to your cwent
Hobe: YWaluas in the Exeel file will cvarerite and dalate any wslues you may hawva antared in your saved responsa

thiz step if you wish to impont a praviously downloaded file. Hyou want to start over, click "Downlosd Qriginal Excal Bid Shaets™.

N\ Nufarm
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4.1 Large Events — Excel sheet layout

Read the instructions to understand

how t

ne excel sheet is structured.

s in Green: Selected Lots.
s in Yellow: answers and quotes.

s in White: Optional, but should be

reviewed.
Review each Sheet in the Workbook.

Fill in

Save the excel file on your local drive.

your response.

— } 3 Dema Lecge RIPsls {Compatinley Move)l - Dae

ie Homa  Incent Fage Lot Fovmtas Data Reves  Veew  Devslope 244-rs vaen QD Tl bt you wart 1

B
il
? | Required Action

Submit the list of items on which you intend to respond

o

5 Instracions

Procasd threugh each workshast uang the tabs st ths bottom of the mndow and fill eut ths raqured mfermaben: Irtesd to Eid
data" colorcoded cells. below| we sequred for Intend Lo Respond stage and “Thdding data” icdlor-coded cells, below) ae
regared for Subervl Response stape VWhen yoo have fled in il the inforrasties . save e Ble 12 youl deskion and mpor 4 10 the

6 spplizanion
7
Ly
q General Guidelinos and Coll Logond
‘ Seea of the cells in 1he felloming shoats soquea that you enter data some car aphionally de acdtad and some are wad-anly
0 This 13 indhcatad by e color and border

Header and Syster I Iskrmation Do not modfy #is cefl or the impont may fal

Helo Informetion. Do not mod#y this ol or the irport may fal

|.-,‘ |:] Biddrg dota. These cells are optional  you are sefectng lots to whvch you mwtend to respond, ethemwise
they are required. Cells that you §ll in are cogied inte the event when you impon the spreadsheet The
Ccolamn heading for these cals ds0 Nas an astase ()in il

Imend 1o Bl data Thess calis 2o raquired. spacdy Yes or No

Without the Daeder . sead only Cata

i

18

w

2 l ] Opsonal cista
2

2

Intennd To Respond Instructions Salimvt Aes se s urtons 1 Introducton 2 Commmercial Terms 3 Non Dis

IS e Agrsement 4 Pricing

4

s o c D 14 r G H | J
Namber  |[Name Description | Tabis Seckon |Intend To ICu rroncy Unit of |’ Unit price Guzantity
1 Colgmn Respond 'Mﬂ.u.'e
a1 Lot Ves Eurspean Unizn
2 Eurs
411 1114222 Eurepsan Unien Pacs s 1
3 oneeel Eurs
412 3308448 Eurspean Unien Pecs 5 100
< Eurs
a2 [ws Eurm Unisn
B Eurs
421 SSSCESE Eurspean Unisn Place 10
6 Eurs
e
&
2
« w | 3 Non Disclosure Agreement 4 Pricing O ‘| ’
Readty 89 B m E - ] 4+ 20%

N\ Nufarm



4.2 Large Events — Upload

Follow “Step 3.
the excel file.

Click [Upload].

dialog box.

IN Ariba and select

Click [OK] in the Import Successful

Click [Submit Entire Response].

Vv Import Successiul

i reaporne s Seen rpoded seccesalsly

Ok b Sulunll Entive fleaponse Duber

as saor

Excel file

Ariba Sourcing

Hel) Cende

Select Lots DocB0751184 - Demo Large RFP

Seiact tha bacing cursary Al vent Sud You plats bos usng the baddng cumenx M s B dalaul! cursecy asgnea i 2 Iy balaw
v Checkist
1. Fwwew Evoni Dy Event Sigaing Currency
) Fewsw vl Accapl Sa0ct avert Badding cumenty Furoesaas Lrminn
Frasousaan

Uno & dlfesent curancy lor crfferant kis
) Select Lots

Sa |
i Scbme Response FOnt Lintng foucw

You have been rvited 1o 2 lot's) Te agnup 1o parioate n sorme o ol of heae lots o the instruchons Below

Step 1. Chok ‘Dowrdoad Contant” 10 dowrload and resen your event n an Excel Spreadshest

|

Dt late your ssation Lo ssoond md srtsr your responss 1 the Exiel spreadalee s sieow the 58 10 your Compuskes

Locate the saved Exced fie on jour computer usng the Browse bution
Deno Large RFP sk

Clok Upload 10 irgon D conerss of the Exced 118 10 your svent

e Ercwd e wil overarie and dele any vabss you mdy Save sniseed 0 yor saved tesorss
Ugloaa |

@ Exchange Raw

Ship tha stop £ you wish 1o meport a prevously doanicaded file. If you warst © stad over, dick "Download Crginal Excel Bid Sheety”

33
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5. Response Teams

You can add additional users in your
company from the Events listing page.

@ Select the menu Company Settings >
Users.

© Click [Create Role] and define a role
for the user, for example "Sales”.

€ Click [Create User]

34
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5.1 Response Teams — Create User

O Fill in the user details, assign
email as the username.

® Assign a role.
© Save the entry with [Done].

Exit the next screen with
[Close].

35

Ariba Sourcing

Create User

Mew User Information

N\ Nufarm
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5.2 Response Teams — Add User 1o Event

Go back into the Event.

© Click [Response Team] to add the
new user you just created.

£ DocB0751184 - Demo Large RFP

Tima remenng
® 12 days 00:18:00

© Click [Add].

€ Select the user on the list of Team
Members and click [OK].

Add Team Members

Click [OK] again on the following
screen.

GOOD TO KNOW

If the new user is not listed in the table,
try again after 1 min. Ariba is still in the
process of synchronizing the user.

N\ Nufarm



Thank you

“It takes change 0O make change.”



